Chemeketa Community College

4000 Lancaster Drive NE

PO Box 14007

Salem, OR 97309-7070

Course Syllabus - Template

(Term and Date)

Course ID and Title:
Course CRN and Credit Hours:  

Class/Lab Location and Time:  




Instructor:  

Phone:  

Email:      
Website:

Mailbox/Office Hours/Location:  











Course Text/Materials:  

Prerequisites:  [Minimum course, technology, and student skill requirements, and, if applicable,

prerequisite knowledge clearly stated]

Course Description: [Directly from approved course outline-may be expanded upon]
Statewide General Education (AAOT) Outcomes:    MACROBUTTON  DoFieldClick [Enter from General Education section of current College catalog] 
Performance Based Learner Outcomes:  [Directly from approved course outline]

Course Content/Assignment Outline:  [Add your disclaimer that content is subject to change]
Grading Policies:  MACROBUTTON DoFieldClick [Type details on how you will grade here--See Required Course Syllabus Component Checklist]
Expectations and Tips for Success:  [Recommended texts, supplies, equipment, tools, software that

enhance student learning]

Instructor Procedures and Institutional Policies:

Academic Honesty [To be added to all credit course syllabi]
Go to http://www.chemeketa.edu/aboutchemeketa/collegelife/academichonesty/
for sample statements, policies, and violation penalties. Use this link to assist you in incorporating into your syllabus how you will determine and handle violations.

Advising and Counseling 

Recent research indicates that community college students who seek out academic advising are more likely to meet their educational goals.  Meeting with an advisor can help:

· clarify your academic and life goals,  

· choose classes that prepare you for a career,  and 

· ensure whether your credits will transfer to another institution.  
Advising is available by making an appointment at Counseling and Career Services in Building 2 (503-399-5120 or advising@chemeketa.edu).  In addition, you may want to explore My Game Plan, an electronic educational planning system at http://my.chemeketa.edu.  Instructors are also available to discuss class, degree, and career options.  Start planning now.

Diversity Values [To be added to all course syllabi]
We are a college community enriched by the diversity of our students and staff. Each individual and group has the potential to contribute in our learning environment.  Each has dignity.  To diminish the dignity of one is to diminish the dignity of us all.

Students with Disabilities [To be added to all course syllabi]
Accommodations are collaborative efforts between students, faculty, and the Disability Services’ office. Students with accommodations approved through Disability Services are responsible for contacting the faculty member in charge of the course, ideally prior to or during the first week of the term to discuss accommodations. Students who believe they are eligible for accommodations but who have not yet obtained approval through Disability Services should contact V/TTY

503.399.5192 or disability@chemeketa.edu. 

Affirmative Action [To be added to all course syllabi]
It is the policy of Chemeketa Community College and its Board that there will be no discrimination or harassment on the basis of race, religion, color, sex, age, national origin, ethnic origin, sexual orientation, gender identity, marital status, citizenship status, pregnancy and related conditions, family relationship, veteran’s status, disabilities and tobacco usage in any educational programs, activities or employment. Persons having questions about equal opportunity/affirmative action should contact the Affirmative Action Officer at 4000 Lancaster Dr. NE, Salem, Oregon 97309-7070, or call 503.399.4784. To request this publication in an alternative format, please call 503.399.5192.
Add Your Classroom Procedures and Policies Here
Student Services and Resources

· Library Services: Bldg. 9, Rm. 200, 503-399-5043 

· Online resources (Add web resources that will benefit your students)
· Other (Add miscellaneous resources that will benefit your students)

· Open computer labs: Bldg. 6, Rm. 218 and in Bldg. 9/Library

· Study Skills Center: Bldg. 2, Rm. 212, 503-399-5162

· Tutoring Services: Bldg. 2, Rm. 210, 503-399-5190

· Writing Center: Bldg. 9, Rm. 218, 503-399-7179

